




2 

comply with the following requirements, and, thereafter, must provide such additional information 
as may be requested by the Airport Manager, the Airport Advisory Board (the “Board”), or the 
City Council.   

No person shall be permitted to perform a commercial aeronautical activity at the Airport without 
an appropriate permit, operating agreement, lease, or other agreement with the City.   

A. Statement of Interest.  An applicant must first submit a written Statement of Interest
to the Airport Manager indicating their interest in leasing Airport property and/or
performing a commercial aeronautical activity at the Airport.  If the Airport
Manager has prescribed a particular form of Statement of Interest, the City shall
post it on the Airport’s website and the applicant shall submit using that form.  In
any case, the Statement of Interest should include, at minimum, the following:

1. The full name, address, phone number, and email address of the applicant;

2. A proposed date of the commencement of the services and/or lease;

3. A description of the intended aeronautical use of the Airport land and/or
facilities and, if commercial aeronautical activities are to be performed, a
description of the scope of the proposed operations and the means and
methods intended to be employed to satisfy the Minimum Standards and to
provide high-quality service to Airport users and the general public of the
Bentonville service area; and

4. A description of the space the applicant wishes to lease or proposes to
sublease from another entity with a current lease at the Airport, including
approximate square footage and description of improvements that are
proposed to be leased, subleased, or constructed.

B. Review by Airport Manager.  Upon receipt of a Statement of Interest, the Airport
Manager shall ensure that the applicant has provided the above information and, if
not, notify the applicant in writing of what additional information is required.  The
Airport Manager may also request additional information from the applicant at this
time.  If the applicant submits a complete Statement of Interest, the Airport Manager
shall forward the Statement of Interest to the Board.

C. Notice to Applicant; Competitive Process.  The Airport Manager shall review each
Statement of Interest and determine whether to initiate a competitive process
pursuant to the below Section III.C.1.  In order to decide whether to initiate a
competitive process, the Airport Manager may also request additional information
from the applicant at this time, including to aid in its understanding of the proposed
activity(ies) and/or the applicant’s capacity to provide the proposed service(s)
and/or lease the proposed space.  Once he or she has made this determination, the
Airport Manager will inform the Board of how the Airport intends to proceed
regarding the Statement of Interest.  Unless the City has determined that it will
follow a competitive process, the Airport Manager will request a formal written


















